
 
 

Substitute Teachers 
 

Summary Job Description 
Covenant Day School is accepting applications for substitutes for the remainder of the current school year. 
Applicants should have excellent oral and written communication skills and an educational philosophy and 
Christian worldview consistent with the mission of Covenant Day School. Days and hours of work are variable and 
dependent upon scheduling needs of regular faculty who have to be out of their classrooms. When applying, 
please note your area(s) of interest as lower school, middle school, or high school. 
 
Essential Functions and Responsibilities 

• In the absence of the regular classroom teacher, help students to learn subject matter and/or skills that 
are required for scheduled lessons and to provide meaningful instruction for assigned classrooms 

• Have an attitude of Christian service and follow biblical and Christian principles and behavior to students, 
parents, and staff/faculty 

• Follow substitute guidelines and processes as established by Covenant Day School 
• Carry out a program of study prescribed in the lesson plans left by the classroom teacher 
• Create a classroom environment that is conducive to learning and appropriate to the maturity and 

interests of the students 
• Guide the learning process toward the achievement of curriculum goals and objectives as indicated in the 

lesson plans for the lessons, units, or projects assigned 
• Maintain a neat and orderly classroom 
• Take attendance in accordance with school procedures 
• Insure that the students are never left unattended in the classroom 
• Follow and support safety and security protocol as established by Covenant Day School 

 
Qualifications 

• Committed follower of Jesus Christ reflecting a desire to serve Him and others in work and life 
• Eagerness to serve in a Christian learning environment, modeling diligence, perseverance, resilience, 

patience, courage, and Christian discipleship 
• Positive attitude and a genuine love for and ability to connect with school aged students 
• Excellent verbal and written communication skills and ability to communicate effectively and 

professionally with students, parents, and faculty/staff 
• Ability to honor complete confidentiality with al sensitive information that may be encountered when 

serving  
• Bachelor’s degree preferred and teaching experience beneficial 

 
Covenant Day School 
Established in 1989, Covenant Day School is an independent, Christian, college preparatory school in Matthews, 
N.C. that serves more than 860 students from transitional kindergarten through high school. At Covenant Day, we 
are committed to assisting the Christian family by providing an education marked by a biblical worldview, 
academic excellence, and affordability so that students are equipped to be salt and light for God’s glory. Students 
thrive in a nurturing environment where both academic excellence and spiritual training are blended without 
compromise. 
 
Please visit https://www.covenantday.org/about-us/employment for more information and to submit an 
application.  Instructional staff employed by Covenant Day School are required to subscribe to the Reformed faith 
as set forth in the Westminster Confession of Faith. 
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